VACANCY ANNOUNCEMENT OPENING DATE CLOSING DATE

NAO-04-MPP/ESEP-S 10-01-03 OPEN CONTINUOUS
POSITIONTITLE LOCATION AND DUTY STATION
Environmental Health Specialist Navajo Area Office, Window Rock, AZ
PHS Indian Hospital, Chinle, AZ
GRADE/SALARY PHS Indian Hospital, Crownpoint, NM
GS-601-05, $26,195 - $34,052 per annum PHS Indian Hospital, Fort Defiance, AZ
GS-601-07, $32,447 - $42,177 per annum PHS Indian Hospital, Gallup, NM
GS-601-09. $39,690 - $50,276 per annum PHS Indian Health Center, Kayenta, AZ

PHS Indian Hospital, Shiprock, NM

PHS Indian Hospital, Tuba City, AZ

PHS Indian Health Center, Winslow, AZ
AREA OF CONSIDERATION: NATIONWIDE

NUMBER OF VACANCIES: Applications are being accepted from all interested parties, regardless of where they may reside, for placement in the
Applicant Supply Filefor futurereferral when vacancies occur. Positions may be permanent or temporary, full-time, part-timeor intermittent (work only when
cdled). See” HOW TO APPLY” for submissioninformation. If aninitial or original appointment to atemporary or term appointment is made from this vacancy

announcement, the original action or appointment could be extended without further announcement of the position.

PROMOTIONAL POTENTIAL: Positions may be filled at any of the grade levels listed above. Depending on the location some
permanent positions have promotion potential to the GS-07 or GS-009.

TRAVEL/MOVING: RELOCATION EXPENSES MAY BE PAID FOR ELIGIBLE EMPLOYEES.

DUTIES: Assistsinthe development, implementation, and supervision of acomprehensive environmental health services programin NAIHS service units.
Implements environmental eval uation activities, analyzes results, identifies risk factors, compares results to existing standards, codes and regulations and makes
recommendationsto reducerisk factors. Evaluates community water supplies, wastewater treatment facilities and solid waste disposal sites. Comparesfindings
with requirements of the Safe Drinking Water Act, Clean Water Act, Resource Conservation and Recovery Act, and Toxic Substances Control Act. Makes
appropriate recommendations, provides environmental evaluations of food servicefacilities (Tribal, commercid, CIA, PHS). Comparesresultstotribal codes.
Conducts environmental evaluations of institutional facilities such as schools, preschools and hedlth carefacilities. Analyzesthe policiesand procedures used by
institutionsin the areas of Life Safety, infection control, safety management, industrial hygiene and operation and maintenance. Makes recommendationsto
officials on how to improve policies and procedures. Implements service unit plague surveillance activities, which include collection of rodent fleas, blood or
carcass samples, carnivore sera, and directs observation of rodent ecosystems for any significant shiftsin activity. Conducts other evaluation activities as deemed
necessary for the protection of public health. Assistsin gathering epidemiological information, interpreting data, writing reports and making conclusionsfor the
purpose of establishing environmental health priorities. Conducts injury surveillance activities, evaluates data and makes recommendations to appropriate
officialson reducing or diminating injury risk factors. Conducts epidemiological investigationsinvolving outbreaks of diseasesand/or injuriesto limit the spread
and prevent future cases. Develops, organizes and conducts educational programs for school groups, BIA, Tribal, PHS, commercial staff or individualson a
wide-range of topics involving environmental health. Performs other duties as assigned.

QUALIFICATION REQUIREMENTS:. YOUR DESCRIPTION OF WORK EXPERIENCE, LEVEL OF RESPONSIBILITY, AND
ACCOMPLISHMENTSWILL BEUSED TO DETERMINE THAT YOU MEET THE FOLLOWING REQUIREMENTS.

BASIC REQUIREMENTS: Successful completion of a full 4-year course of study in an accredited college or university leading to a
bachelor?s or higher degree, which included a mgjor study in an academic field relating to environmental health sciences.

In addition to meeting the basic qualification requirements, applicants must have specialized experience and/or directly related educationinthe
amounts shown:

GRADE EDUCATION OR SPECIALIZED EXPERIENCE
GS-07 1 year of graduate-level education or superior 52 weeks equivalent to at least GS-05.

academic achievement.
GS-09 2 years of progressively higher level graduate 52 weeks equivalent to at least GS-07.

education leading to a master’ s degree or master’s
or equivalent graduate degree.



SPECIALIZED EXPERIENCE: that equipped the applicant with the particular knowledge, skills, and abilities to perform
successfully the duties of the position, and that istypically in or related to thework of the position to befilled. "Examples of the
type of experience which will be credited are shown above under "Description of Duties."

SELECTIVE PLACEMENT FACTOR: NONE.

TIME-IN-GRADE REQUIREMENTS: Candidates must have completed at least 52 weeks of service at the GS-05 leve to
qualify for the GS-07 levd, and 52 weeks of service at the GS-07 leve to qualify for the GS-09 levd.

LEGAL AND REGULATORY REQUIREMENTS: Candidates must meet time-after-competitiveappointment, time-in-grade,
and qualification requirements by the date certificateis issued.

CONDITION OF EMPLOYMENT: Immunization Requirement - All persons born after 12-31-56 must provide proof of
immunity to Rubellaand Measles. Serology testing to confirm immunity and/or immunizations will be provided free of charge.
Special consideration may be allowed to individual s who are allergic to acomponent of avaccine, haveahistory of severereaction
toavaccine, or who arecurrently pregnant. Thisappliesto candidates for positionsin any Service Unit or any Area Office position
which requires regular work at a Service Unit.

REASONABLE ACCOMMODATION: This agency provides reasonable accommodations to applicants with disahilities. If
you need areasonable accommodation for any part of the application and hiring process, please notify the agency. Thedecisionon
granting reasonable accommodation will be on a case-by-case basis.

***NOTE*** Refer to OPM Operating Manual Qualification Standards Handbook or IHS Excepted Service Qualification Standard, Series
GS-601 for completeinformation. Substitution of education for experiencewill be madein accordance with those standards. For more complete
information, contact your servicing Personnd Office. IF YOU ARE SUBSTITUTING EDUCATION FOR EXPERIENCE, YOU ARE
REQUIRED TO PROVIDE EVIDENCE OF THE EDUCATION BY PROVIDING OFFICIAL TRANSCRIPTS.

WHO MAY APPLY: Meit Promotion Plan (MPP) Candidates: Applicationswill be accepted from status eligibles (e.g., reinstatement
eligibles and current permanent employees in the competitive Federal service) and from current permanent IHS employees in the excepted
service who are entitled to Indian Preference.

Status applicants may apply for a position under both the MPP and non-status application procedures. In this case, they must file two
applications for dual consideration.

Excepted Service Examining Plan (ESEP) Candidates: Applicationswill be accepted from individuals entitled to Indian Preference. Current
permanent IHS Excepted Service employees and Competitive Service employees or reinstatement eigibles entitled to Indian Preference may
also apply under the provisions of the Indian Health Service Excepted Service Examining Plan. These candidates must indicate on their
application whether their applicationis submitted under the IHS Excepted Service Examining Plan, theIHS Area Merit Promotion Plan or both.

Applicationswill also be accepted from individuals digiblefor non-competitive appointment (e.g., applicants digiblefor appointment under the
Veterans Readjustment Act, the severdly handicapped, those with a 30% or more compensable service-connected disability).

Veteran's Preference: Veteranswho are preference digibles or who have been separated from thearmed forces under honorable conditions after
3 years or more continuous active service, may apply.

INFORMATION FOR DEPARTMENT OF HEALTH AND HUMAN SERVICES (DHHS) SURPLUSOR DISPLACED
EMPLOYEESREQUESTING SPECIAL SELECTION PRIORITY CONSIDERATION.

If you are currently aDHHS employee who has received a Reduction in Force (RIF) separation notice or acertificate of expected separation, you
may be entitled to special priority selection under the DHHS Career Transition Assistance Program (CTAP). To receive this priority
consideration you must:

1 Beacurrent DHHS career or career-conditional (tenuregroup | or I1) or beacurrent IHS excepted appointment (with no timelimits)
tenure group 1l excepted/competitive service employee who has received a RIF separation notice or a Certificate of Expected
Separation (CES) and, the date of the RIF separation has not passed and you aretill ontherolls of DHHS. 'Y ou must submit acopy of
the RIF separation notice or CES along with your application.

2. Beapplying for aposition that is at or below thegradelevel of the position from which you arebeing separated. The position must not
have a greater promotion potential than the position from which you are being separated.
3. Have a current (or last) performance rating of record of at least fully successful or equivalent. This must be submitted with your

application package.
4. Be currently employed by DHHS in the same commuting area of the position for which you are requesting priority consideration.



File your application by the vacancy announcement closing date and meet all the application criteria (e.g., submit all required
documentation, etc.)

Meet the basic qudlifications for the position any documented selective factor, physical requirements with any reasonable
accommodation and is ableto satisfactorily perform the duties of the position without undue interruption.

INFORMATION FOR DISPLACED EMPLOYEES REQUESTING SPECIAL SELECTION PRIORITY

CONSIDERATION UNDER THE INTERAGENCY CAREER TRANSITION ASSISTANCE PROGRAM (ICTAP).

If you areadisplaced Federal employeeyou may beentitled to receive special priority consideration under the ICTAP. Toreceivethis priority
consideration, you must:

1

5.

6.

Be adisplaced Federal employee. Y ou must submit a copy of the appropriate documentation such as RIF separation notice, aletter
from OPM or your agency documenting your priority consideration statuswith your application package. Thefollowing categories of
candidates are considered displaced employees.

A. Current or former career or career-conditional (tenure group | or I1) competitive service employees who:
1 Received a specific RIF separation notice; or
2. Separated because of a compensable injury, whose compensation has been terminated, and who former agency
certifiesthat it is unableto place; or
3. Retired with a disability and whose disability annuity has been or is being terminated; or
4. Upon receipt of a RIF separation notice retired on the effective date of the RIF and submits a Standard Form 50 that
indicates "Retirement in lieu of RIF"; or
5. Retired under the discontinued service retirement option; or
6. Was separated because he/she declined atransfer of function or directed reassignment to another commuting area.
OR
B. Former Military Reserve or National Guard Technicians who are receiving a special Office of Personnd Management

(OPM) disability retirement annuity under section 8337(h) or 8456 of Title 5 United States Code.

Beapplying for aposition at or below the grade leve of the position from which you have been separated. The position must not have
agreater promotion potential than the position from which you were separated.

Have a current (or last) performance rating of record of at least fully successful or equivalent. This must be submitted with your
application package. (This requirement does not apply to candidates who are eligible due to compensable injury or disability
retirement.)

Occupy or be displaced from a position in the same local commuting area of the position for which you are regquesting priority
consideration.

File your application by the vacancy announcement closing date and meet all the application criteria (e.g., submit al required
documentation, etc.).

Berated well qualified for the position including documented selective factors, quality ranking factors, physical requirements with
reasonable accommodations and is able to satisfactorily perform the duties of the position upon entry.

EVALUATION CRITERIA: Evaluation will be made of Experience, Performance Appraisal, Training, Letters of Commendation,

Sdf-Devel opment, Awards and Outside Activities which are related to this position. To receive full credit for your qualifications, provide a
narrative statement which fully describes all aspects of your background as they relate to the knowledge, skills, and abilities (KSA's) outlined
below and show the level of accomplishments and degrees of responsibility.

The KSA's in your narrative statement will be the principle basis for determining whether or not you are highly qualified for the position.
Describe your qualifications in each of the following:

oA wWNE

Ability to work independently.

Ability to prioritize work assignments and meet deadlines.

Ability to apply environmental health principles to food services establishment, institutions, and sanitation facilities.
Ability to gather and organize epidemiological data for reports.

Knowledge of English grammar, spelling, punctuation, and required format.

Ability to review and evaluate blueprint drawing.

(SEE SUPPLEMENTAL QUESTIONNAIRE FOR DEFINITIONS.)

NOTE: “Declaration for Federal Employment” (OF-306) must be completed and submitted with original signature to determine your
suitability for Federal employment, to authorize abackground investigation, and to certify the accuracy of all theinformation in your application.
Responding “yes’ to any one of these two questions can make you indligiblefor employment in this position. 1f you make a false statement
in any part of your application, you may not be hired; you may befired after you begin work; or you may be fined or jailed.




HOW & WHERE TO APPL Y: All applicants, except Commissioned Officers, must submit one of thefollowing to the Navajo ArealIndian
Health Service, Division of Personnd Management, Post office Box 9020, Window Rock, Arizona 86515-9020 : FOR MORE
INFORMATION CONTACT: Angela Segay, Personnel Staffing Specialist at (928) 871-1421.

OF-612, Optional Application for Federal Employment; or,

SF-171, Application for Federal Employment; or,

*Resumeg; or,

* Any other written application format; plus college transcripts, a copy of your most recent performance appraisal and any
other necessary documentation pertinent to the position being filled.

pPODPRE

A copy of an Official Bureau of Indian Affairs Preference Certificate, BIA Form 4432 (or equivalent form issued by a Tribeauthorized by P.L.
93-638 contract to perform the certification function on behalf of the BIA), signed by the appropriate BIA Official, must be submitted if the
applicant claims Indian Preference OR appropriate BIA form showing 50% or more blood quantum if applicant is not an enrolled tribal
member. Navajo Arealndian Health Service employees claiming Indian Preference need not submit the BIA Form 4432, but must state that
such documentation is contained in their Official Personnel Folder.

*INFORMATION REQUIRED FORRESUMESAND OTHER APPLICATION FORMATS: Resumes or other application formats
must contain all of the information listed below in sufficient detail to enable the personnd office to make a determination that you have the
required qualifications for the position. SPECIFICALLY, THE INFORMATION PROVIDED UNDER #8 (HIGH SCHOOL), #9
(COLLEGES AND UNIVERSITIES) AND #10 (WORK EXPERIENCE) WILL BE USED TO EVALUATE YOUR
QUALIFICATIONSFORTHISPOSITION. FAILURE TO INCLUDE ANY OF THE INFORMATION LISTED BELOW MAY
RESULT IN LOSS OF CONSIDERATION FOR THISPOSITION.

Announcement Number, Title and Grade of the job for which you are applying.

Full Name, Mailing Address (with Zip Code) and Day and Evening Phone Numbers (with Area Codes).

Socia Security Number.

Country of Citizenship.

Veteran's Preference Certificate: DD-214, indicating discharge and/or SF-15if claiming 10 point preference. Veteran's Preferenceis

not applicable to current DHHS permanent employees, Federal employees with competitive status, or reinstatement digibles.

Copy of thelatest SF-50, Notification of Personnel Action, if current or prior Federal employee.

Highest Federal civilian grade held (give series and dates held).

High School: Name, City, State (Zip Codeif known) and date of Diplomaor GED.

Colleges and Universities: Name, City, State (Zip Codeif known), majors, type and year of any degreesreceived (if no degree, show

total semester or quarter hours earned); preferably attach transcripts.

10. Work Experience (Paid and Non-Paid): Job title, dutiesand accomplishments, employer's name and address, supervisor's name and
phone number, starting and ending dates (month/year), hours per week, and salary.

11. Indicate if we may contact your current supervisor.

12. Job related training courses, skills, certificates, registrations and licenses (current only), honors, awards, special accomplishments.

agrONPE

©o~No

WE WILL NOT ACCEPT APPLICATIONSBY FAX, E-MAIL OR ELECTRONIC MAIL.

NOTE: Persons who submit incomplete applications will be given credit only for the information they provide and may not,
therefore, receive full credit for their veteran preference determination, Indian preference, education, training, and/or experience.
ADDITIONAL SELECTIONS: Additional or alternate selections may be made within 90 days of the date the certificate was
issued if the position becomes vacant or to fill an identical additional paosition in the same geographic location.
COMMISSIONED OFFICERS: Commissioned Officers may indicate an interest in being considered by submitting a resume.
Commissioned Corps applicants will be evaluated by the Personnd Office against the applicable Preston standard or the civil service standard,
if no Preston standard exists. Theseapplicants must describethe experience gained in their two most recent positions and providethe datesthey
occupied those positions.

In addition, Commissioned Corps applicants must also provide information regarding education, including degrees obtained by submitting
official transcripts and school s attended and they must include home/work telephone numbersif thisinformationis not contained in the resumes.
When required by the vacancy announcement, these applicants must submit specific informationrelated to any knowledge, skills, and abilities
which arebeing used as selectivefactors. Commissioned Corps applicants area so required to submit proof of Indian Preference such as proof
of possession of the appropriate license.

INDIAN PREFERENCE: Preferenceinfilling vacanciesis given to qualified Indian candidates in accordance with the Indian
Preference Act.  Other than the above, the IHS is a Equal Opportunity Employer.

SELECTIVE SERVICE CERTIFICATION: If youareamaleborn after December 31, 1959, and you want to be employed by
the Federal Government, you must (subject to certain exemptions) be registered with the Selective Service System.




EQUAL EMPLOYMENT OPPORTUNITY: SELECTION FOR POSITIONS WILL BE BASED SOLELY ON MERIT
WITH NO DISCRIMINATION FOR NON-MERIT REASONS SUCH ASRACE, COLOR, RELIGION, GENDER, SEXUAL
ORIENTATION, NATIONAL ORIGIN, POLITICS, MARITAL STATUS, PHY SICAL HANDICAP, AGE OR MEMBERSHIP
OR NON-MEMBERSHIP IN AN EMPLOY EE ORGANIZATION. PROMOTIONS OR APPOINTMENTSWILL NOT BE
BASED ON PERSONAL RELATIONSHIP OR OTHER TYPES OF PERSONAL FAVORITISM OR PATRONAGE.

EEO REVIEW/CONCURRENCE DATE PERSONNEL CLEARANCE DATE
EACH APPLICATION FORM AND DOCUMENT FORM MUST BE INDIVIDUALLY IDENTIFIED BY THIS
ANNOUNCEMENT NUMBER - NAO-04-MPP/ESEP-S. ALL ORIGINAL DOCUMENTS AND COMPLETED
APPLICATION FORM MUST BE DUPLICATED BY THE APPLICANT BEFORE SUBMISSION ASWE DO NOT HONOR
REQUESTS FOR XEROX COPIES. COMPLETED FORMS WHEN SUBMITTED BECOME THE PROPERTY OF THIS
PERSONNEL OFFICE AND WILL NOT BE RETURNED.

SUPPLEMENTAL QUESTIONNAIRE
Environmental Health Specialist, GS-601-5/7/9

1 ABILITY TO WORK INDEPENDENTLY. The person in this position should have the ability to work with minimal supervision.




Thisalso includes dependability sincethe person in this position will be solely responsiblefor accomplishing much of thework effort
inthe assigned area. What in your background shows you possess this ability?

What was the duration of this activities?

Who can verify this information? (Please provide a telephone number.)

ABILITY TO PRIORITIZE WORK ASSIGNMENTS AND MEET DEADLINES. The person in this position must effectively
anticipate workload demands, establish the manner in which available resources will be utilized, and schedule performance to best
ensure that all requirements are met in atimely fashion, and also have the ability to complete assignments under the pressures of
changing conditions and short deadlines. What in your background shows you possess this ability?

What was the duration of this activity?

Who can verify this information? (Please provide a telephone number.)

ABILITY TOAPPLY ENVIRONMENTAL HEALTH PRINCIPLESTO FOOD SERVICESESTABLISHMENT, INSTITUTIONS,
AND SANITATION FACILITIES. The person in this position must understand and effectively apply appropriate sanitation

principles in Food Services Establishments, institutions, and sanitation facilities. What in your background shows you possess this
ahility?

What was the duration of this activity?
Who can verify thisinformation? (Please provide a telephone number.)
ABILITY TO GATHER FACTS AND ORGANIZE DATA FOR REPORTS. The person in this position must have the ability to

retrieve information from records and files, and/or compile information for reports required or requested information. What in your
background shows you possess this ability?




What was the duration of this activity?

Who can verify this information? (Please provide a telephone number.)

5. KNOWLEDGE OF ENGLISH GRAMMAR, SPELLING, PUNCTUATION, AND REQUIRED FORMAT. The person in this
position should be ableto recognize and make proper use of the English language, including spelling, punctuation and grammar. What
in your background shows you possess this ability?

What was the duration of these activities?
Who can verify this information? (Please provide a telephone number.)
6. ABILITY TOREVIEW AND EVALUATE BLUEPRINT DRAWING. Thepersoninthisposition must havetheability to read and

evaluate blueprints and/or other industrial drawings to determine if construction/installation meets food service sanitation
requirements. What in your background shows you possess this ability?

What was the duration of these activities?

Who can verify thisinformation? (Please provide a telephone number.)

CERTIFICATION

| CERTIFY that all of the statements madein the above questionnairearetrue, complete, and correct to the best of my knowledge and belief, and
are made in good faith.

Signature of Applicant Date



